AFZF- RVt ACAD ( 420- 47)

DEPARTMENT COF THE ARMY
HEADQUARTERS 111 CORPS AND FORT HOOD
FORT HOCD, TEXAS 76544

MEMORANDUM FCR SEE DI STRI BUTI ON

SUBJECT: Acquiring Recycle Funding for Projects (ARFP)--Mnmorandum of
Instruction (MJ)

1. Purpose. To provide instructions for the disposition of recycle net
proceeds, project eligibility, and a recycle funding request format.

2. Scope. Infornmation applies to every IIl Corps and Fort Hood organization

3. Ref erences. These reference materials provide detail ed gui dance for the
di sposition of recycle proceeds:

a. 10 UsC 2577, [reference (t)].
b. DOD Instruction Panmphlet No. 4715.4, dated 18 June 1996.
c. AR 420-47.

d. FORSCOM Recycl e Financial Information Menorandum dated 18 August
1995.

4, Expendi tures. Regul atory gui dance requires net revenue fromrecycle sales
expended on pol | uti on abatenent projects, energy conservation projects,
occupational safety and health activities, and Mrale, Wl fare and Recreation
(MAR) approved accounts. Regul atory gui dance does not define charitable or
private organi zations and Fam |y Support G oups as MAR approved accounts. The
Program Manager, 287-2336 or ACofS, RM Accounting and Cost Anal ysis Division
287- 8226 can answer questions concerning qualifying a project.

5. Application Procedure. The attached recycle-funding request is self-

expl anatory. Answer all questions, sign the request, and include a tel ephone
nunber. Inconplete forns will not be processed. Projects for |arge anounts
($5K and higher) are nornally considered as part of the budget process each
October. The Recycle Boars approves small requests, under $5K, throughout the
year (if funding is available). Turn in the original request and two copies to
ACof S, RM Accounting and Cost Analysis Division, Bldg 1001, Room C240.



RM ACAD (420- 47)

SUBJECT: Acquiring Recycle Funding for Projects (ARFP)--Mnmorandum of
Instruction (MJ)

6. Adm ni strative and Legal Procedures. |f the request neets requirenents,
the project officer can expect to attend a recycle board within 60 days to
answer questions or provide additional project information. |[|f board nenbers
rai se | egal questions concerning the type of project, eligibility of recipient,
or paperwork irregularities, no action will be taken until all questions are
answer ed.

7. Conclusion. |If the recycle board approves the project, disbursenent of

funds follows as quickly as funds allow. However, disbursenents may vary if
your program or project is approved nore than 60 days in advance or if

di sbursenment is based on usage or percentage of conpletion nethod. Projects
approved by the board are totally dependent on everyone working to pronote and
expand the recycle program GET | NVOLVED AND RECYCLE. !

8. Point of contact is Peggy G andsinger, 287-8226 or Kay F. Pennington, 287-823
1.

FOR THE COMVANDER:

/Sl

Encl DANIEL R. ZANI NI
Bri gadi er General, USA
Chi ef of Staff

DI STRI BUTI ON:
| AWFH Form 1853; A



FORT HOCOD RECYCLE
PROGRAM
FUNDI NG REQUEST

DATE

FROM

FUNDI NG SOLI CI TED: $ PRQJECT DESCRI PTI ON

FUNDI NG SOLI Cl TED FROM OTHER SOURCES AND AMOUNT

HAS YOUR UNI T RECEI VE RECYCLE FUNDS I N PRI OR YEARS? YES/ NO
I F ANSVER | S YES, STATE AMOUNT AND DESCRI BE THE PRQIECT

DATE PRQIECT TO START

DOES YOUR UNI T OR GROUP PARTI Cl PATE | N THE QUARTERLY RECYCLE BUY BACK PROGRAMP
( YES/ NO)
LI ST AMOUNT EARNED FROM | NCENTI VE PROGRAM | N THE LAST 12 MONTHS
$

FROM

(SI GNATURE BLOCK - FI RST | N-LI NE 06)

UNI'T

RETURN TG ACof S, Resource Managemnent
ATTN: Peggy G andsi nger

Bui | di ng 1001, Room C240

or forward by e-mail to

Peggy Grandsi nger



